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Hazard Identification Procedure

A hazard is an object, situation or behaviour that has the potential to cause physical or
psychological harm or injury.

Hazards include, but are not limited to:

hazardous manual tasks e.g. heavy lifting
chemicals

machinery and equipment

poorly maintained playground equipment
unreasonable work demands

harassment and bullying.

New or amended processes, tasks, machinery, equipment and chemicals may also
introduce hazards into the workplace. A hazard report should be completed if the level of
risk is unknown.

All employees are responsible for reporting identified hazards and notifying other people
in the immediate vicinity that a hazard is present.

If you identify a hazard:

Protect your own safety and warn others in the immediate area of the hazard.

Make the area safe or remove others from the area if it cannot be made safe.

Fix the hazard immediately, if possible and safe to do so.

Inform the Principal - Complete a Hazard Identification form and provide a copy to the
Principal with a verbal account.

Report the hazard online, if the hazard cannot be fixed immediately.

Give feedback on how to fix or address the hazard.
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I am safe I am friendly I am responsible



https://www.eduportal.sa.edu.au/IMSPUB/PubPages/New/Hazard.aspx?src=EXT

